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Client Exits (v.1) 
 
From anywhere within the CLIENTPOINT tab you can click on the orange Entry/Exit box. 

 
 

1. Click the Add Entry/Exit button.  
a. Click the pencil icon under the Exit Date column, to the right of the desired 

“Program” Entry.  
 

 
 

1. The Entry/Exit window will display. 
 

a. “Exit Date” is required for all programs. 
b. “Reason for Leaving”, “Destination”, “Tenure”, and “Subsidy” are required fields for CoC 

grantees. 
c. If other members of the client’s household will be included in the program exit, select the 

check boxes next to the appropriate names in the Household members section. 
d. Verify/Update the all other information. 
e. Click Save and Close. 
f. Click Close. 
 

 
 


